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UC application 

SECTIONS 

• About you 

• Campuses & majors 

• Academic History 

• Test Scores 

• Activities & awards 

• Scholarships & support programs 

• Personal insight questions



Reporting high school coursework



Comprehensive review 

SELECTION PROCESS 

Using comprehensive review, readers consider multiple factors beyond courses and grades 
to evaluate applicants’ academic achievements in light of the opportunities available to them 
and the capacity students demonstrate to contribute to the intellectual community. 

Factors considered include involvement in activities, community service, special programs 
and leadership.



Self-reported academic coursework 

USING TRANSCRIPTS AS A REFERENCE 
• Official transcripts are not submitted with the UC application 
• Eliminates confusion on course titles 
• Ensures courses and final grades are reported accurately and 

in the correct terms 
• Helpful to have copies of transcripts for all schools attended, 

even if unofficial 
• Applicants who attend CCGI partner schools can import their 

courses and grades directly into the UC application 
• Relying on memory alone may lead to critical errors and/or 

omissions 

The Academic 
History section 
is self-reported



Reporting 7th and 8th grade coursework 

MATHEMATICS AND LOTE 
• High school-level Math 

courses (Algebra 1 or higher 
level) and Language other than 
English (LOTE) courses can 
meet subject requirements 

• These are the only subject areas 
that can be met with 7th or 8th 
grade coursework



Reporting term types and grading scales 

UNIQUE GRADING SYSTEM 
• If the grading system is not an 

option, students should select 
“other” 

• Students should use Additional 
Comments to provide 
clarification.



Reporting multiple term types 

TERM SYSTEMS 
• Students can select multiple term 

types for the same school. 
• The term type is determined by the 

number of grades received.



Reporting summer school courses 

SUMMER SCHOOL COURSES 
• Students should enter every 

high school attended even if 
they only took summer 
coursework at that school. 

• It is necessary to list each 
separate school even if the 
graduating high school will 
reflect the coursework in their 
transcript.



Entering coursework manually 

MANUALLY ADDING COURSES 
If students do not see a course in 
the drop-down menu, course must 
be entered manually. 

Students with out-of-state or 
international coursework will have 
to manually enter those courses. 



Reporting coursework when graduating early 

EARLY GRADS 

If student graduates early, leave the 9th 
grade coursework blank and start 
with 10th. 

We recommend that students provide 
additional information in the comments 
section as to why they chose to skip a 
year and graduate early.



Reporting college coursework



Reporting college coursework

Students begin by adding college(s) they 
attended, regardless of: 

• How long they have attended 

• If they believe it will affect their chances of 
admission 

Dual enrollment coursework should not be 
reported in high school coursework 

We strongly recommend students use an 
unofficial transcript while working through this section!



Reporting multiple terms 

Sometimes students need to report college 
coursework across multiple terms. 

BEST PRACTICES 

• Begin by selecting start and end dates 

• Select the correct term system 

• Use the "Add another grade" button to 
ensure each term is listed correctly under 
the right grade



Adding coursework from a non-California community college (CCC) 

When reporting coursework from non-
CCC institutions, students must manually 
enter: 

• Department and course number 

• Course title 

• Number of units 

• Honors Status to CL 

• Correct subject area



Non-A-G and non-transferable courses 

However, not all courses should go under the college coursework section. 

• Courses such as real-estate courses, trade school courses, leadership seminars, etc. 

• Courses completed at non-accredited institutions 

• Summer enrichment programs that do not provide units/grades and/or official 
transcripts 

Courses that are not UC-transferable or do not fulfill A-G requirements should be reported 
in the Activities & Awards section in "Other coursework". Students can report the course 
name and description, grade earned, and the average number of hours they participated.



Additional comments



CONTEXT. CLARITY. CURRICULUM. 

The Additional Comments box can be used 
to provide detailed information or provide 
explanations about specific academic 
issues.

Additional comments



• 550-character limit 

• Optional section 

Additional Comments continued Declining Grades 

Lack of Access to 
Courses and 

Programs 

Limitation on 
AP’s/Honors 

Gaps In Education/
Early Graduation 

Principal 
CertificationCounselor Notes 

Non-Traditional 
School 

Environment 

Repeated Courses 

School Grading 
System



Principal certification 

PROCESS 

Principals will designate their 
certification by granting permission 
for the course(s) to be listed on the 
student’s official high school 
transcript, along with credits 
granted and letter grades earned. 

Online Publisher 
Courses 

Non-Accredited 
High Schools 

CA Accredited High 
Schools with no 
established A-G 

Course List

 University 
Extension and 

Continuing 
Education 

Language Schools 
and Cultural 

Programs 
Foreign Exchange 

Programs



Activities & Awards: Other coursework



OTHER COURSEWORK 

Courses other than those required for 
UC admission (courses that do 
not fit into UC's A-G subject areas)

Activities & Awards: Other coursework



Courses reported as "Other coursework" 

Non A-G courses 

Language school courses 

Religious studies courses 

Career and vocational courses 

Non-transferable college courses 

University summer program courses 

Note: Use this section 
wisely not to take away 
from other important 
Activities and Awards



Pro Tips 

ACADEMIC 
HISTORY SECTION 

Courses and grades are just 
one of many factors UC 
considers when reviewing 
applications. 

7TH AND 8TH 
GRADE COURSES 

Students should report high 
school-level math and 
language courses. 

TRANSCRIPTS 
Students should refer 
to transcripts/academic 
records. They should not fill 
out this section from 
memory! 

COLLEGES ATTENDED 

All colleges attended while 
in high school must be 
reported. 

ADDITIONAL COMMENTS 

Students should add critical 
information such as an 
explanation of a different 
grading system/scale, lack of 
access to classes, etc. 

OTHER COURSEWORK 

Courses that do not fall 
within UC's A-G subject 
area can be added to this 
section.



Thank you
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